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CENTRAL OFFICE MAIL/RECEIVING ROOM MANAGEMENT SERVICES
THE CHIEF EXECUTIVE OFFICER REPORTS THE FOLLOWING DECISION:
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SCOPE OF SERVICES:

Vendor shall provide mail receiving and delivery services, pick-up, pre-sort, automation and delivery of all
United States Postal Service ("USPS") mail for the Central Office, shall maintain the confidentiality of CPS
mail, lists and other information related to CPS mail, conference room setup and reset, and reception
desk coverage as needed.

DELIVERABLES:

Vendor shall provide the Board with mail receiving and delivery services, tracking and delivery reports
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outbound activities.
OUTCOMES:
Vendor's serviceé will result in the implementation of part of al! of the following scope of services:

operating the Board's mail/receiving room; performing daily mail pick-ups and deliveries to the post office;
fulfilling all United States Postal Services (USPS) requirements for pre-sorted, sleeve ACT tag, and
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delivery of all accountable mail; daily processing and cost analysis of all outbound accountable mail;
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Not to Exceed: $165,000 for the one year term.
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GENERAL CONDITIONS
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5/34-13.1, the Inspector General of the Chicago Board of Education has the authority to conduct certain
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