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GRADE CHANGE POLICY
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objectives of this policy are: (1) to establish requirements to authorize changes to
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éhangeé; and (2) implement the new grade change audit system; and (3) to establish audit requirements
and accountability measures to ensure the integrity of the grading system.

POLICY TEXT:

l. Principal's Responsibilities - General

The Principal is responsible for communicating grading requirements and standards to teachers and their
school grading coordinator(s) annually no later than the teacher institute days that precede the opening of




10-0324-P01

HLIV. Reasons for Grade Change

Once a quarter, semester or final grade has been issued, that grade may only be changed for the
following reasons:

1. miscalculation of test or assignment scores;

2. atechnical error in assigning a particular grade or score;

3. the evaluation of an extra assignment which impacts upon a grade;

4, use of an inappropriate grading/evaluation system; orf

5. failure to meet grade mstmngeadhne causes incorrect grade reporting; or
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ALV,  Grade Changes Occurring Within 30 School Days

The procedures for approving and administering grade changes occurring within 30 school days from the
date the quarter, semester or final grade was originally issued are as follows:

1. The Principal must determine if the reason for the change is consistent with Section # |V. above
and obtain written AlS CAQ approval for any changes described under Section H-5- |V.6 above;
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be provided to the Principal who will ensure that it is maintained in the student's cumulative folder with-the
The student’s electronic grade record in IMPACT shall be updated only upon

student's-permanent-record.
recelpt of the fully executed Grade Change Authorization Form accerdingly—in—accordance—with
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M VI, Grade Changes Occurring After One Year

If more than one (1) year has passed from the date the grade was originally issued, the Principal and AIO
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