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parjicinatina student angd for each particioatina adult chanerone. The school must refgin griginals of gagh
of the permission slips and/or release forms. Each form must have original signatures (i.e., no stamps
and no initials).

D. Funds disbursement - No funds, including deposits, shall be disbursed by a school before the
Manager approves the Student Travel e-Application.
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2. Have readily available emergency information and copies of travel documents for all
students and chaperones (e.g. copies of passports, copies of visas, medical information
including allergies and medications, and contact persons and numbers),

3. Have available the name and telephone number of the tour operator or travel agency;

4. Have available the address and telephone number of the nearest U.S. consulate and/or
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language capabilities of all host families; and
6. In case of an emergency, notify parents/guardians of the students involved, the Manager
and Officer as soon as possible.

6. Supervision
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3. Holding all emergency information for ail trip participants (passports, visas, medical 4

information including allergies and medications, and contact persons and numbers in
case of an emergency);
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3. Supervision

b. For ROTC ftrips, an Officer may approve a Manager's request for an exception to the
chaperone ratio requirement noted above and allow a ratio of one (1) adult to every ten (10)
students with a minimum of two (2) chaperones on every trip, one of whom must be a
certified teacher employee.

C. Requirements for Category 3 Trips - One-day field trips (with a total value of less than $10,000)

1. Approval procedures

a. The principal must submit the Student Travel e-Application to the Manager for review at least
five (5) workdays prior to the trip.

b. The Manager is responsible for reviewing the Student Travel e-Application for compliance
with this policy and giving final approval. The Manager’s determination is final.

c. Notwithstanding the foregoing, a principal may grant approval of walking tours of areas in and
around the school neighborhood (i.e. visits to nearby parks) if (1) parents/guardians have
nrovided consent on file for walking tours for the school vear, and (2) the principal records
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B. Non-applicability - This restriction does not apply to interscholastic swimming and diving competitions,
nor to trips specifically arranged for swimming instruction taught by Red Cross-certified or
comparably-certified personnel as part of the physical education curriculum.

C. Under no circumstances are students allowed to use sailboats, rowboats, canoes or other
recreational boats; this prohibition does not apply to student transport on U.S. Coast Guard approved
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LEGAL REFERENCES: 105 ILCS 5/29-3.1; 105 ILCS 5/34-18; 105 ILCS 5710-20.13
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" Barbara Eason-Watkms Arne Duncan
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Pedro Martinez Patrick J. Rocks
Chief Financial Offlcer General Counsel






