03-1119-PO01 November 19, 2003
ADOPT POLICY FOR IMPOSITION OF CHARGES ON RETURNED PAYMENT INSTRUMENTS
THE CHIEF EXECUTIVE OFFICER RECOMMENDS THE FOLLOWING:

Adopt a policy for the imposition of charges on returned payment instruments due to insufficient funds,
closed accounts, stop payments or other reasons.

PRESENT POLICY: None

DESCRIPTION: The Chicago Board of Education (“Board”) and individual Chicago Public
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including, but not limited to: health insurance payment under COBRA
and Section 125; registration fees for professional development
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numerous occurrences of these instruments being returned unpaid. The
Board and the individual schools are charged fees by the bank for every
payment mstrument that is returned for any reason, and there is no
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days after the properly completed payment is presented to
CPS; or
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from the Controller or school principal, if they are the
recipient of the payment instrument, to place a stop payment
on the check or other instrument and a replacement
payment has already been received by the Controller, school
principal or designated school official for deposit; or

4. Return of an unpaid instrument is proved to be due to an
error by the financial institution; or

5. A forgery has been determined to have occurred by the
appropriate officials (the police, the bank or CPS Inspector
General), and is deemed to be the cause of the returned
unpaid instrument. The department receiving the instrument
in consultation with the CPS Controller will determine if the
fraud caused the returned unpaid instrument.
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