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May 27, 2003

AMEND BOARD REPORT 02-0828-PO04 AMEND BOARD REPORT 01-0926-PO1
AMEND BOARD REPORT 97-1217-PO1
POLICY ON STUDENT TRAVEL
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Amend Board Report 84-0826-RO4 02-0828-P0O04 and adopt the following Chicago Public Schools'
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PURPOSE:
To provide updated information on requirements for students traveling outside the borders of the United
States.

PRESENT POLICY:
“Amended Policy on Student Travel” 84-0826-RO4 02-0828-PO04.

HISTORY OF BOARD ACTION:
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The Board and/or the Arearstruction-Officer AlO or designee reserve the right to rescind approval of
trips when, in the judgment of the Board and/or the Area-nstrustion-Officer AlO or designee,
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Category 2,
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under $10,000, and (B) trips using Discretionary Funds under $10,000.

Trips in this category do not require Board Reports. The principal must submit the "Application for
Student Travel" to the Regien-Edusatien-Officer AlO or designee for review and approval five workdays
prior to travel or the disbursement of any funds, whichever is earlier. No funds, including deposits, shail
be disbursed before approval of the application by the AreatnstructionOfficer AlO or designee. The Area
Instruction-Officer AlO or designee shall forward a copy of the application to Risk Management no less
than 48 hours hefore the start of the trip.

The Area-nstruction-Officer AlO or designee reserves the right to rescind his or her approval of trips
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Il REQUIRED FORMS
The school must file the "Application for Student Travel" and a signed "Release Form" from each
participating student and from each participating adult chaperone. The school must retain originals of
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Vill. INSURANCE
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trips prior to the commencement of the trip by compieting the "Application for Student Travel."
Information on insurance can be found on the "Application for Student Travel" form. For further
information, contact the Department of Risk Management at 553-3310.

IX. USE OF DISCRETIONARY FUNDS
Discretionary funds such as State Chapter 1 funds may be used only under certain circumstances within
the parameters established by the "Revised State Chapter 1 Guidelines" (Policy 96-0124-PO3).

Under the guidelines for State Chapter | spending, buses for field trips may be used for trips within
Chicago C|ty Ilmlts only Object 5500 -- Student Travel Expense -- may be used for trips beyond the
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Chaboter | "Travel Procedures" form must be submitted and anoroved orior to the trio. A
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LEGAL REFERENCES:
105 ILCS 5/29-3.1; 105 ILCS 5/34-18; 105 ILCS 5/10-20.13

Approved for Consideration: Approved:
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Approved as to Legal Form:
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Ruth M Moscovntch
General Counsel



